MAYFIELD SCHOOL

JOB DESCRIPTION

Job Title

Classroom Support Assistant – Level 3
Responsible to 

Headteacher and Class Teachers

The following is an outline of the range of generic duties that can be expected of Classroom Support Assistant with additional expectations of Level 2 and Level 3 responsibilities.    These duties may vary from time to time according to the needs of the school and the children but do not change the nature of the job or the responsibility involved.

We want to encourage staff with particular skills or knowledge to use these to broaden the educational opportunities available to all.

Generic Duties

· To be familiar with and uphold the schools stated aims and objectives and to understand their role in respect of safeguarding children and promoting their welfare.

· To attend to the children's general welfare, personal needs and personal hygiene which include lifting and positioning, toileting and feeding;
· To develop skills necessary to work effectively ie Total Communication; and to assist under instruction with therapeutic programmes
· To encourage pupils independence as agreed through whole school  policies and to implement agreed behaviour management programmes
· Prepare materials for use in the classroom and to tidy up after use;

· To be involved in making educational aids, such as art and craft and nature displays;

· To assist in school activities within the school day, such as Carol Services, plays, trips and outings;

· To attend training sessions and courses;
· To attend staff meetings as and when required within contracted time;

· To accompany children to hospital in an emergency; 
· Under exceptional circumstances to assist in the administration of drugs to children.  This would not be seen as an expected or enforceable duty.
· To assist in the supervision of children during break and lunch times;
Level 2 Expectations 

Working under the instruction and guidance to enable access to learning

· At the direction of the teacher to deliver Individual Education programmes and all  pre-determined teaching and learning activities either on one-to-one basis or in small group situation.
· To work in a team under the direction of the class teacher in which ever group of pupils are allocated to them.
· To assist with the planning cycle and the assessment of pupils progress.  
· To be prepared to cover absences in other classes as required to ensure the safety of pupils as requested by the school business.
· To liaise with parents as and when directed.
· To gain specific knowledge of Makaton, Team Teach and First Aid as required.
· To be aware and trained in Child Protection issues at least every year and apply safe practices to the workplace.
· To contribute to the development of the school through participation in reviews, stakeholder questionnaires, working groups, CPD and performance Management. 

Level 3 Expectations

Working under guidance to deliver learning

· To be involved in whole planning cycle

· To implement work programmes

· To be evaluative and involved in record keeping

· To provide specialist support or subject delivery appropriately re-numerated if required

· To provide cover for teacher for up to an hour ie for a review

· To provide class cover in absence of teacher appropriately re-numerated in the unavailability of anotherteacher 

· To demonstrate effective use of Makaton, ICT, behaviour management strategies and differentiated approaches to pupils individual needs

· To be aware and trained in Child Protection issues at least every year and apply safe practices to the workplace

· To contribute to the development of the school through participation in reviews, stakeholder questionnaires, working groups, CPD and performance Management 

Signed:
………………………………………….…………..


Date: ………………………………



        Employee



PERSON SPECIFICATION: CLASSROOM SUPPORT ASSISTANT

Successful applicants will be able to demonstrate effective communication skills and an understanding of the requirements of the post as detailed in the job description.    They will show a willingness to be flexible and enthusiastic; have good inter-personal skills and a sense of humour.  They will need to realise the value of being a team member in what will be a demanding and challenging, yet rewarding job. The safeguarding agenda has a high priority within our school so a commitment to the protection of children and self will need to be evidenced.
Essential Criteria

· Good Communication Skills

· Experience of working with Children in a structured setting

· Flexibility

· Evidence of Basic Skills

· Experience of teamwork 

Desirable 

· Experience of working with children with a range of special educational needs

· Evidence of ICT competencies

· Experience of using behaviour management plans

· Experience of alternative methods of communication

· Relevant training in related issues

The successful applicant will be allocated to a level relevant to their skills and experience.

